ATTACHMENT 9-5A

SECTION 3 ANNUAL REPORTING FORM 
(Form HUD 60002)

Instructions

HUD Field Office: Leave blank. 
1. Recipient: 


Enter the name and address of the recipient (grantee). 

2. Federal Identification: 
Enter the CDBG project number.  
3. Dollar Amount of Award: 
Enter the dollar amount of CDBG funds only, rounded to the nearest dollar. 



Note: The Total Amount of Award will reflect the latest approved budget amount. 
4. Contact Person: 

Enter the name of the person with knowledge of the award and of the 




recipient’s implementation of Section 3. 

5. Phone: 


Enter the telephone number of the person listed in Item 4. 

6. Length of Grant: 

The date of the grant award through the current approved contract 




expiration or expected close-out date. 

7. Reporting Period: 

For the 2015 annual report, list July 1, 2014 to June 30, 2015. If an FPR 



was submitted during the reporting period, the report end date is the date of 



the FPR.
8. Date Report Submitted: 
Enter the date submitted to WVDO. 

9. Program Code: 

“8” 
10. Program Name: 

“CDBG State Administered” 
Part 1: Employment and Training Opportunities 
Column A (Various job categories)
Professionals are defined as people who have special knowledge of an occupation (i.e. supervisors, architects, engineers, surveyors, planners, and computer programmers). For construction positions, list each trade where persons were employed in column A and provide its corresponding data in columns B through F. The category of “Other” includes occupations such as service workers. Include any persons hired by the recipient to work on the project. 

Column B (Mandatory Field) 
Enter the number of new hires for each category of workers identified in Column A in connection with this award (please see definitions section). 

Column C (Mandatory Field) 
Enter the number of Section 3 new hires for each category of workers identified in Column A in connection with this award (please see definitions section). 

Column D 
Enter the percentage of staff hours of new hires (Section 3 residents) in connection with all new hires for this project (total staff hours for the recipient and contractor worked by new Section 3 employees divided by the total staff hours worked by all new hires on the project). 

Column E 
Enter the percentage of the total staff hours worked by Section 3 employees and trainees (including new hires) connected with this award. Include staff hours for part-time and full-time positions. (This is the number of Section 3 staff hours divided by the total number of staff hours for all employees). 

Column F (Mandatory Field) 
Enter the number of Section 3 residents who were employed and trained (including new hires) in connection with this award.

Part 2: Contract Opportunities
Block 1: Construction Contracts
Item A:
Enter the total dollar amount of all construction contracts awarded on the project/program (CDBG 
funds only). This includes Construction, Building Trades, Carpentry, Masonry, Electrical, Plumbing, 
Demolition, and related. 
Item B: Enter the total dollar amount of construction contracts connected with this project/program that were 
awarded to Section 3 businesses (CDBG dollars only). 
Item C:
Enter the percentage of the total dollar amount of construction contracts connected with this 
project/program awarded to Section 3 businesses (CDBG dollars only). 
Item D: Enter the number of Section 3 businesses receiving construction contracts. 

Block 2: Non-Construction Contracts
Item A:
Enter the total dollar amount of all non-construction contracts awarded on the project/program 
(CDBG funds only). This includes Professional Service Contracts for Administration, Architecture, 
Engineering, Legal Services, Appraisal, and related. 
Item B:
Enter the total dollar amount of non-construction contracts connected with this project awarded to 
Section 3 businesses (CDBG funds only). 
Item C:
Enter the percentage of the total dollar amount of non-construction contracts connected with this 
project/program awarded to Section 3 businesses (CDBG funds only). 
Item D: Enter the number of Section 3 businesses receiving non-construction contracts. 

Part 3: Summary of Efforts (check all that apply). 
Block 1:
Attempted to recruit low-income residents through advertising, project signs, and by contracting 
with community organizations/agencies (Workforce WV, Housing Agencies, Technical Schools).
Block 2: 
Participated in a program promoting the training or employment of Section 3 residents. 

Block 3: 
Participated in a program promoting the award of contracts to Section 3 business concerns (please 
see definitions section). 
Block 4: 
Coordinated with local Youthbuild Programs. 

Block 5: 
Other. Describe these activities in the space provided below the block. 

Definitions 
Project Area: The county or MSA where the CDBG funded activity is located. 
New Hire: New hire refers to a full-time employee for a new permanent, temporary, or seasonal position that is created during the expenditure of the CDBG funds. 
Section 3 Resident: A project area resident of public housing, a homeless person residing in the project area, a project area participant of the Youthbuild program, or a project area family or individual of very low-income (50 percent of median family income) or low-income (80 percent of median family income). 
Section 3 New Hire: A project area resident of public housing, a homeless person residing in the project area, a project area participant of the Youthbuild program, or a very low- or low-income resident of the project area who was hired for a full-time permanent, temporary, or seasonal position that is created during the expenditure of the CDBG funds. 
Section 3 Business Concern: Business concern means a business entity formed in accordance with state law, and which is licensed under state, county or municipal law to engage in the type of business activity for which it was formed and A) 51 percent or more of the business is owned by Section 3 residents; or B) thirty percent or more of the permanent, full-time employees are currently Section 3 residents or were Section 3 residents when hired (hire date within the last 3 years); or C) has committed to subcontract 25 percent or more of the dollar value of subcontracts to business concerns meeting either A or B above.
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