ATTACHMENT 7-4

LABOR STANDARDS COMPLAINT PROCEDURE
Labor Standards Complain Procedure for the _______________________________________.
Any person with a Labor Standards complaint concerning the 
____________________________________________________________________________ 

for which the Davis-Bacon and Related Acts apply, may file a complaint according to the 

following procedure:
STEP ONE
The complaint will be submitted either verbally or in writing to the Labor Compliance Officer setting forth the nature of the complaint and the facts upon which the complaint is based.

STEP TWO
The Labor Compliance Officer will review all documents associated with the complaint including the certified payroll reports and employee interview forms within seven (7) days of receiving the complaint and will verify that a basis for the complaint exists.

STEP THREE
If a valid complaint exists and cannot be resolved through informal discussion, the Labor Compliance Officer will prepare a written request to the contractor to resolve the issue in dispute and to make restitution, if owed, to the complainant.  The contractor will have fourteen (14) days to respond to this request.

STEP FOUR
If the issue is not resolved by the contractor within fourteen days, the Labor Compliance Officer will withhold payment from the contractor for the wages due and will contact the West Virginia Development Office regarding the situation.

Adopted by the ______________________________ during its regular meeting on 

____________________.
Chief Elected Official






Date
Attested by: 
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