ATTACHMENT 6-5


CONTRACT DOCUMENT CHECKLIST

(Content of project files after contract has been awarded.)

This checklist is provided to ensure proper documentation is on file for executed contracts.
(*This is an internal source document.)

	
	
	
	

	1.  Pre-Construction

	
	
	
	

	
	Executed Contract
	
	

	
	
	
	

	
	Notice of Contract Award and Pre-Construction Conference sent to the WVDO
	
	

	
	
	
	

	
	Pre-Construction Conference held
	
	

	
	
	
	

	
	List of subcontractors and subcontractor Section 3 plans obtained
	
	

	
	
	
	

	
	Pre-Construction Report filed in project Labor Standards Enforcement file
	
	

	
	Cross referenced filed in EEO file
	
	

	
	
	
	

	
	Workforce Needs
	
	

	
	
	
	

	
	Section 3 Project Businesses
	
	

	
	
	
	

	
	Contractor's Certification regarding Section 3 and Segregated Facilities (65-A)
Contractor established own Equal Employment Opportunity File
	
	

	
	
	
	

	
	
	
	

	
	Requested and received wage decision and classifications not included on Wage

Decision
	
	

	
	
	
	

	
	
	
	

	
	If apprentices are to be used on contract, received copy of contractor's Apprentice
program from U.S. Department of Labor Bureau of Apprenticeship and Training
	
	

	
	
	
	

	
	
	
	

	
	Bonding lnsurance on file
	
	

	
	
	
	

	
	Project Labor Standards Enforcement file established
	
	

	
	
	
	

	
	Project Equal Opportunity Enforcement file established
	
	

	
	
	
	

	
	Notice to Proceed issued to Contractor (Copies to State and Construction File)
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	2. Construction Contract Enforcement

	
	
	
	

	
	Payrolls and Statement Compliance
	
	

	
	
	
	

	
	
	Received
	Reviewed
	Discrepancies:
	Document attached
with resolution

	
	
	
	
	
	

	
	Week 1
	
	
	
	
	

	
	
	
	
	
	
	

	
	Week 2
	
	
	
	
	

	
	
	
	
	
	
	

	
	Week 3
	
	
	
	
	

	
	
	
	
	
	
	

	
	Week 4 
	
	
	
	
	

	
	
	
	
	
	
	

	
	Project Inspection
	
	
	
	

	
	
	
	
	
	

	
	Employee interviews
	
	
	
	

	
	
	
	
	
	

	
	Month 1
	
	
	

	
	
	
	
	
	

	
	Month 2
	
	
	

	
	
	
	
	
	

	
	Month 3
	
	
	

	
	
	
	
	
	

	
	Month 4
	
	
	

	
	
	
	
	

	
	Complaints, if any and action taken:
	

	
	
	
	
	

	
	Correspondence concerning Contractor Equal Opportunity compliance
	
	

	
	
	
	
	

	3.
	Project Inspection Checklist

	
	

	
	(1)
	Wage Decision
	
	

	
	
	
	
	

	
	(2)
	Notice to Employees M.N. 1321)
	
	

	
	
	
	
	

	
	(3)
	Safety & Health Protection on Job
	
	

	
	
	
	
	

	
	(4)
	Equal Employment Opportunity Requirements (E.O. 11246)
	
	

	
	
	
	
	

	
	Copy of As-Built Plans received
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